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BHYTPEHHero TPyAoBOro pacrnopsiaka

r. CbIKTbIBKap 01.01.2020

Hactoswwme [paBuna onpegenstoT BHYTPEHHWIA  TPYyAOBOW  pacnopsgok B
WHTerpatmBHOM [eTCKOM UeHTpe «JlekoTeka», TMOPAAOK MpvemMa W YBOJIbHEHUA
pabOTHMKOB, OCHOBHble 06A3aHHOCTU PabOTHUKOB M aAMUHUCTPaLUK, PeXnm paboyero
BPEMEHM M ero MCMNosb30BaHWE, a TakKe Mepbl MOOWPEHUA M B3bICKAHWA 3a HapylUeHue
TPYAO0BOWA AUCLUNANHBI.

1 Mpuvem Ha paboTy U yBOJIbHEHME

1.1. Mpuem Ha paboTy B OpraHn3auunio NMPoOn3BOANTCHA Ha OCHOBAHUM 3aK/THOYEHHOIO
TPYAO0BOro Aorosopa.

1.2. MNpun 3aKN4YeHMN TPYAOBOro A0roBopa paboTtogaTenb 00653aH NOTPe6oBaTb OT
nocTynaroLLero:
- TPYAOBYH KHWXKKY 3a WCK/HOYeHMeM cflyyaeB, Korga TPyAOBOW [OroBOp 3ak/oyaeTcs
BrepBble WM PabOTHUK MNOCTyrnaeT Ha paboTy Ha YCNOBUAX COBMECTUTENIbCTBA;

nacropT nnm NHO [OKYMEHT, YA0CTOBEPSAOLLMIA JINYHOCTb;
- AUNIOM W MHOW OOKYMEHT O MosyyYyeHHOM o06pa3oBaHUU (NOSIHOM WX HEMNOJSIHOM) WU
(vnn) OOKYMEHT, NnoATBepPXKAatoLLMiA crneunanbHOCTb mnn KBa/IMhMKaLNIO;
- CTpaxoBOe CBWAETE/NbCTBO  rOCYAapCTBEHHOrO0  MEHCMOHHOrO  CTpaxoBaHuA  3a

UCKIOYEHMEM  C/ly4YaeB,  Korja  TPYAOBOW  AOroBop  3aK/IlOYaeTcs  BrepBble;



Ll AOKYMEeHTbl BOMHCKOrO y4yeTa - /19 BOEHHO00653aHHbIX U 1L, NoAaexawmx npusbiey Ha
BOEHHYHO CTyXO0Y.

Mpu 3aknwyYeHn TPYLOBOrO A0roBopa BrepBble TPYAOBasA KHMXKKA M CTpaxoBoe
CBMAETENbCTBO rocyfapCTBEHHOI0 NEHCMOHHOIO cTpaxoBaHus ohopmnstoTCs
paboTogarenem.

B uensx 60nee MOMHOM OUEHKM NPOJPECCUOHA/IbHBLIX W  [eN0BbIX KayecTB
NPUHMMaAEMOro Ha paboTy paboTHMKa paboTogaTe/lb MOXET NPeL/IoKNTbL eMy NpeacTaBuUTb
KpaTKyld MUCbMEHHYK XapakKTepucTuKy (pe3toMe) BbIMOIHAEMOM  paHee paboThl,
NPOBEPUTb YMEHME Mosb30BaTbCA OPrTEXHMKOM, paboTaTb Ha KOMMbIOTEPE U T. 4.

Mpuem Ha paboTy B OpraHM3aLmio OCyLLEeCTBAETCH, Kak MPaBuso, C MPOXoXAeHUeM
UCMbITaTe/IbHOT0 CpoOKa MNPOLO/DKUTE/NIbHOCTBIO TPU Mecsiua. YcnoBue 06 uUChbITaHUU
[OJ/HKHO ObITb MPSAMO YKa3aHO B TPYLOBOM [0OroBOpeE.

Mprem Ha paboTy oopmasieTcs NPUKa3oM, KOTOpbIi 00bABNSETCS pabOTHUKY nofg
poCnncb B TPEXAHEBHbLIA CPOK CO AHA PaKTUYECKOro Havana paboThbl.

1.3. Mpn noctynneHnn paboTHUKa Ha paboTy WMAM NepeBofe ero B YCTaHOB/IEHHOM
nopsake Ha apyryto paboty pabotogaTesib 0643aH:

- O3HAaKOMWUTb €ro C MOpPyYeHHOW paboToW, YCAOBUAMM W ONNATOWM Tpyaa,

pa3bsACHUTb paboTHUKY ero npasa n 0653aHHOCTW;
- 03HaKOMUTb C HacToswmmu [lpaBuiaMm W APYTMMW  TIOKa/IbHbIMW - HOPMAaTUBHbIMU
aKTamu;
- TPOBECTU WHCTPYKTX MO TexXHMKe 6e30MacHOCTW, MNPOU3BOACTBEHHON CaHUTapuu,
NPOTMBOMOXaPHOW OXpaHe W APYyrMMm npasBuiam oOxXpaHbl Tpyda M MO 0653aHHOCTU
COXpaHeHWs  CBEAEHWI, COCTaBNAKLWMX KOMMEpPYecKyl TallHy opraHusauuu, wu
OTBETCTBEHHOCTW 3a ee pasr/jawleHvie Wiv nepegady Apyrum nnuam.

14. TlpekpaweHne TPyAOBOro [AOroBopa MOXET MWMeTb MeCTO TOJIbKO 0
OCHOBaHMAM, NpeaycMOTPEHHbIM TPYAOBbIM 3aKOHOAATENIbCTBOM.

PabOTHMK WMeeT npaBO pPacTOPrHyTb TPYAOBOM [OroBOp, 3aK/HOUYEHHbIN Ha
HeorpeeneHHbIN CPOK, NMMCbMEHHO npeaynpeans o6 aToM paboTogartens 3a [Be Henenw.
Mo wncTeyeHUM yKa3aHHOro Cpoka npefynpexaeHus 06 yBO/IbHEHMWM PabOTHWUK Bripase
npekpaTuTb paboTy, a paboTogaTesib 0653aH BblgaTb eMy TPYAOBYHO KHWDKKY M NPOU3BECTU
C HMM pacyeT. 0 JOroBOPEHHOCTU Mexzay paboTHUKOM W agMUHUCTpaumein TpyaoBOW
[l0roBOp MOXeT 6bITb PaCTOPrHyT B CPOK, O KOTOPOM MPOCUT PabOTHUK.

CpOYHbI TPYLOBOW [OrOBOP MOXET OblTb PacTOPrHyT MO MHMLMATUBE PabOTHUKA,
No COrJlaleHnto CTOPOH M WHbIM  OCHOBaHMSAM, MNPeayCMOTPEHHbIM  TpyAOBbIM

Kogekcom PO,



MpeKpalieHne TPyAOBOro A0roBopa ohopmasSETCA NMPMKa3oM N0 OpraHM3aLui.
[HEM yBOJIbHEHMA CUUTAETCA MocnefHUA AeHb pPaboTbl 32 MCK/IOYEHUEM Clly4vaes,
Korga paboTHUK (aKTUYecKM He paboTas, HO 3a HUM B COOTBETCTBMM C TPYAOBbIM

3aKOHOAATENbCTBOM COXPaHSNOCh MecTO pPaboThbl (A0/MHKHOCTD).

2. OCHOBHble npasa, 0683aHHOCTU M OTBETCTBEHHOCTb PabOTHNKOB

2.1. PabOTHUK MMeeT MNpaBo Ha:
- npedocTaBfieHMe eMy pPaboTbl, 00YCNOBAEHHOW TPYAOBLIM AOrOBOPOM;
- paboyee MecTO, COOTBETCTBYHLLEE YCNOBUAM, MPedyCMOTPEHHbIM rocyAapCTBEHHbIMN
cTaHfapTamm opraHusaumm n 6e3onacHoOCTU Tpyaa;
- CBOEBPEMEHHYH M B MOSIHOM 00beMe BbINAaTy 3apnjaTbl B COOTBETCTBUM CO CBOEW
KBanMunKaumneid, CNoXXHOCTbIO TPyAa, KO/IMYECTBOM U Ka4yeCTBOM BbIMNO/IHEHHOW paboThl;
- OTAbIX, obecrneyMBaemblii yCTaHOBMIEHMEM HOPMa/lbHOW MNPOAO/HKUTENIbHOCTU paboyero
BPEMEHW, NpefoCcTaB/ieHNEM eXeHefes/lbHbIX BbIXOAHbIX AHEeR, Hepaboumx npasfHUYHbIX
[AHEN, onnavymBaeMblX eXerogHbIX OTMNYCKOB;
- MOJIHYIO [AOCTOBEPHYIO MHMOpPMaumno 06 ycnoBuAX Tpyaa M TpeboBaHMAX OXpaHbl Tpyaa
Ha paboyem MecTe;
- MpoMeccnoHasIbHYI0 MOArOTOBKY, NEPenoAroToBKy M MOBbIWEHME CBOEN KBaIM(PUKaLMn
B NopsKe, yCTaHOB/IEHHOM 3aKOHOATeNbCTBOM P®;
- yyacTue B YynpaB/ieHMM oOpraHu3auMen B MNPefyCMOTPEHHbIX 3aKoHOA4ATeNbCTBOM PP
hopmax;
- BefeHVe KOJINIEKTMBHbIX MEPEeroBOpOB U 3aK/lOYEeHUEe KOJNEKTUBHbLIX [OroBOPOB U
cCornaweHnn 4vepes CBOUX MNpeacTaBUTeNed, a TakkKe Ha WHMOpPMauuo O BbINOHEHUMU
KONMEKTUBHOIO A0r0BOpPa, CornalleHuii;
- 3aWmnTy CBOMX TPYAOBbIX MpaB, CBOGOA M 3aKOHHbIX MHTEPECOB BCEMU He 3arpeLeHHbIMU
3aKOHOM crnocobamu;
- BO3MelLeHMe Bpeda, MNPUYNHEHHOrO eMy B CBA3W C WCMOJIHEHVMEM WM TPYAOBbIX
0053aHHOCTEN, WM KOMMEHcauMio MOpanbHOro Bpeaa B MNOPsSAKe, YCTaHOB/IEHHOM
3aKoHoAaTe/IbCTBOM PO;
- obsa3aTeNlbHOE  COUMa/IbHOe CTpaxoBaHWe B C/iy4vasX,  NpeayCMOTPEHHbIX
3aKoHogaTesibCTeoM P®.

2.2. PabOTHUKU [O/MKHBI:
- [06pPOCOBECTHO BbIMOMHATL CBOW TPYAOBble 00683aHHOCTW, CBOEBPEMEHHO W TOYHO
BbINO/IHATbL BCKHO MOPY4YEHHYK paboTy, He A[OoNycKaTb HapyLeHW CpoKa BbINO/HEHMWSA

3a[aHniA, MCMNONb30BaTb BCe pabodvee BpeMst MO HA3HAUYEHWIO, BO3AEPXKMBATLCS OT



[AEeNCTBUIA, OTBMEKAKOWMX OT BbINO/HEHNUA NPSAMbIX TPYAOBbIX 00513aHHOCTEN, co6M0AaTh
TPYLOBYHO ANCLUUNNHY U [paBuia BHYTPeHHEro TpyA0BOro pacrnopsigka;

- yAydwaTb KayecTBO paboThl, MOCTOSHHO MOBbIWATL CBOW NPOJECCUOHANbHbIA 1
KYNbTYPHbI YPOBEHb, 3aHMMATbCsl CaM0O0OpPa30BaHNEM;

- NoAdepXuBaTb YMCTOTY M MOPSAOK Ha CBOeM paboyem MecCTe, B CMYXEOHbIX U Apyrunx
noMeLLeHUAX, cobnwjaTb  YCTAHOBMIEHHbIA  MNOPSALOK  XpaHeHWs  [OKYMEHTOB W
MaTepuasibHbIX LLeHHOCTeR, cobnobaTh NopsLoK Ae/1onpon3BoACTBa;

- 3(bheKTMBHO WCMONb30BaTb MNEPCOHa/IbHbIE KOMMbIOTEPbI, OPrTEXHUKY W ApYyroe
o6opyaoBaHMe, 3KOHOMHO M pauMOHa/IbHO PacxofoBaTh MaTepuasnbl U SHEPTUIO, MHBEHTAPb
N Apyrue maTepuasibHble Pecypcbl, 6epeXxHO OTHOCUTLCS K UMYLLLECTBY paboTodaTens;

- cobnwgatb HOpMbI, MpaBWia M UHCTPYKUMW MO OXpaHe TpyAa, NPOM3BOACTBEHHYH
caHUTapwuio, Npasuna NPOTUBOMNOXApPHOW 6e30NacHOCTN;

- He pasrnawartb Kak B Poccun, Tak U 3a pybexom CBeLeHWs, MNOJIyYeHHble B CUJY
CNy)>Xe6HOro  MOMOXKEHUA WM  COCTaBNAKOLWNE KOMMEPYECKYH  (CNY)KeOHYK)  TaiHy,
pacrnpocTpaHeHWe KOTOPOM MOXET HaHecTM Bpef pabotogateno u (Mv) Apyrum
paboTHUKaMm;

- BbIMOJIHATb MHble 0653aHHOCTN, NPeayCMOTPEHHbIe TPYAOBbIM 3aKOHOAATE/IbCTBOM P®.

2.3. Kpyr 0653aHHOCTEN, KOTOpble BbIMNOMHAET KaXKAblA PabOTHUK MO CBOEN
cneunanbHOCTW, KBaNM(UKauumM, AO/MHKHOCTW, ONpefensieTca TPyAOBbIM [JOFOBOPOM W
[O/MKHOCTHON UHCTPYKLMENA.

2.4, PaboTHMK 006s13aH BO3MECTUTb PaboToAATENH0 MPUUNHEHHbIA €eMy MNPSIMOA
[eACTBUTENbHBIA yllep6. HenonyyeHHble Aoxoabl (YNyuwleHHas BbIroga) B3bICKAHUKO C
paboTHMKa He nopasiexxar. PabOTHUK HeceT MaTepuasibHYH0 OTBETCTBEHHOCTb Kak 3a NnpsiMoi
OENCTBUTENbHbIN yuep6, HenocpeACTBEHHO MPUUYMHEHHBLIA MM paboTogaTento, Tak M 3a

ylwep6, BO3HMKLUNIA y paboTogaTens B pe3y/ibTaTe BO3MELLEHUS UM ylep6a MHbIM nLam.

3. OCcHOBHbIle NpaBa, 06513aHHOCTN 1 OTBETCTBEHHOCTL PaboToaaTens

3.1. PaboTogaTesib MMeeT npaso:
- 3aK/YaTb, U3MEHATL M pacTopraTtb TPYAOBble AOr0BOPbI C paboTHMKaMK B NOPSAKe U Ha
YC/IOBUAX, KOTOPbIe YCTaHOB/IEHbI 3aKOHOAATENbCTBOM Pd;
- BECTW KOJI/IEKTVBHbIE MEPeroBopbl 1 3ak/04aTb KOMIEKTVBHbIE AOr0BOPbI;

- MooLpATb PaboTHUKOB 3a 0OPOCOBECTHbLIN APMEKTUBHBIN TPYL;



- TpeboBaTb OT PabOTHUKOB WCMOIHEHUS VMW TPYAOBbIX 00S3aHHOCTEN WU OGEPEXHOro
OTHOLIEHNA K WUMYyLLecTBY paboTtogatens u Apyrux paboTHWUKOB, COOGMOAEHUS NpaBus
BHYTPEHHEro TPyZLOBOro pacrnopsfka opraHmsauuu,

- npuBnekaTb pPaboTHMKOB K AUCUUNINHAPHOW W MaTepuasibHOM OTBETCTBEHHOCTU B
nopsakKe, yCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM P®;

- MPUHUMATb NIOKa/IbHble HOPMATUBHbIE aKTbl;

- co3pjaBaTb 00beauHeHUs paboTofaTesieil B LeNsx NpeacTaBUTENIbCTBA U 3aliMTbl CBOUX

MHTEPECOB N BCTYNaTb B HUX.

3.2. PabotogaTesnib 0653aH:
- cobnogaTb 3aKoHOAATe/NIbCTBO O TPYyAe, JIOK&/IbHble HOPMATMBHbIE aKTbl, YC/0BUS
TPYAOBbIX AOFOBOPOB;
- NpefocTaBATb paboTHUKaM paboTy, 06YC/I0BNEHHYIO TPYAOBbIM LOrOBOPOM;
- MpaBWIbHO OPraHW30BbIBaTb TPyA PaG0THMKOB Ha 3aKpemnieHHbIX 3a HUMK paboumnx
MecTax, obecrneymMB HeOO6XOAUMbBIMU MPUHALNIEXHOCTAMU W OPrTEXHUKOMW, Cco34aBas
3[0poBble N 6e30MnacHble YCNOBUA TPyAa, COOTBETCTBYIOLWME MNpaBuiaM Mo OxpaHe Tpyaa
(TexHMKe 6€30MacHOCTN, CAHUTAPHLIM HOpPMaM, NPOTUBOMOXAPHbIM NpaBuIam);
- obecrneumBaTb CTpoOroe cob6nwaeHWe  TPYAOBOW  AMCLUMNANHBLI,  OCYLLECTBNATb
OpraHM3aunoHHy0 paboTy, Hanpas/eHHYI) Ha yCTpaHeHWe MnoTepb paboyvyero BpemMeHw,
NPUMEHATbL Mepbl BO3AENCTBUS K HapyLUMTENSIM TPYLOBOWN AUCLUNINHDI;
- cobnogaTh CPOKKU, OFOBOPEHHbIE B TPYAOBOM A0OrOBOpPE, BblgaBaTb 3apnsaTy He pexe 4Yem
[lBa pa3a B Mecsill: aBaHC 3a TeKyLl M Mecsl - He no3gHee 20 yncna, 3apaboTHas nnara He
nosgHee 5 umcna Mecsua, crefyroLLlero 3a pacyeTHbIM. B cnyyasx, Korfa ykasaHHble ymcna
NPUXOAATCA Ha BbIXOAHbIE WM MNpa3AHUYHbIE AHW, AHSMW BbINJaTbl 3apnnaTtbl cneayeT
cumTatb paboyme AHW, HEenocpeacTBEHHO MPEeALLECTBYHOWME BbIXOAHbIM (NpPa3gHUYHbLIM)
[OHAM;
- Crnoco6cTBOBaTb MOBbILIEHNIO KB IM(PUKALMA PABOTHUKOB M COBEPLLUEHCTBOBAHUIO UX
NPOoMecCMOHa/IbHbIX HaBbIKOB MyTeM HarnpaB/ieHUs Ha KYpPCbl YU TPEHUHINY;
- obecneynBaTb ObITOBblE HYXXAbl PAOOTHUKOB, CBSI3aHHbIE C UCMOSIHEHNEM UMK TPYAOBbIX
00653aHHOCTEW;
- OCYLLeCTBNATb 06s3aTeNlbHOE COUManbHOE CTpaxoBaHWe pPaboTHUKOB B MOPSALKE,
yCTaHOB/IEHHOM (pefiepaTbHbIMU 3aKOHaMU;
- BbIMO/IHATb UHble 06513aHHOCTW, NPEAYCMOTPEHHbIE TPYAOBbIM 3aKOHOAATENLCTBOM Pd,

3.3. OTBETCTBEHHOCTb paboTogarens.



PaboTogaTtens o06a3aH B Cny4vasx, YCTaHOB/IEHHbIX 3aKOHOAATe/bCTBOM P®.
BO3MECTUTb PabOTHWKY He MOJIyYeHHbI UM 3apaboTOK BO BCeX C/lyvyasX He3aKOHHOro
JINLLEHNS ero BO3MOXHOCTU TPYAUTHCS.

PaboTogaTesib, NPUYNHMBLUMIA Yyepb wuMyLLecTBY PabOTHMKA, BO3MeLaeT 3ToT

yuep6 B NoNHOM 06beEME.

4. Pexxvm paboyero BpemMeHW 1 BpemMeHU OTAblxa

41. B opraHuzaumm  ycTaHaBNMBaeTcs  NATUAHEBHas  pabodyass  Hedens
NPOAO/MKNTENBHOCTLIO 40 YacoB C ABYMS BbIXOAHLIMU AHAMMU.

Mo npukasy pykoBOAUTENA OpraHM3aumm npu Haanumm  NPOU3BOACTBEHHOMN
HeobxoAMMOCTM MO [OKIafdHOW pykoBoguTens otgena (cnyxo6bl), cornacoBaHHOM C
paboOTHUKOM, K OTAeflbHbIM pPabOTHUKAM MOXET MPUMEHATLCA CYMMUPOBAHHbLIA y4yeT
paboyero BpemeHW, C TeM 4YTOObl MPOAO/IHKUTENILHOCTbL paboyero BpPeMeHW 3a YYeTHblIl
nepuof (KsapTan) He NpeBbillasia HOPMasIbHOr0 Yncna paboumx Yacos.

Mo npukasy PpykKoBOAMUTENs oOpraHu3aumm npyv  HavMuuu  Npou3BOACTBEHHOM
HeobxoAMMOCTM N0 [OKIafAHOW pykoBoguTens otgena (cnyxo6bl), cOrnacoBaHHOM C
paboTHMKOM, OTAe/bHble PabOTHMKU MOTYT 3MU304MYECKN MPUBMEKATLCA K BbIMOMIHEHUIO
CBOMX TPYAOBbIX (PYHKLUMA 3a npefenaMmy YCTaHOBMEHHOW [/19 HUX MNPOAO/IHKUTENIbHOCTU
paboyero BpeMeHN (HEHOPMUPOBAaHHbIN Pabo4vnin AeHb).

4.2. Ob6efeHHbIn nepepbiB- o0auMH 4ac. [epmnog o06efeHHOro  nepepbisa
COrN1acoBbIBAeTCA C PYKOBOAMTENEM B 3aBMCMMOCTM OT pexuma paboyero BpemeHu
COTPYAHUKA.

MepepblB He BK/IOYaeTCA B paboyee BPeMs U He oniaumBaeTcsd. PabOTHUK MOXeET
MCMO/Ib30BaTb €ro rno CBOemy YCMOTPEHUIO U Ha 3TO BPEMS OT/Iy4YUTLCA C PaboTbl.

Ecnu no ycnosuam paboTbl npepocTasBsieHne 06edeHHOro repepbiBa PaboTHUKY
HEBO3MOXXHO, TO MO MpMKa3ly PYKOBOAUTENA OpraHm3aumm OH ob6ecneynBaeTcs MecToM As
oTAbIXa 1 nprema nNuwn B paboyee Bpems.

4.3. Hepaboummn npasgHUYHbIMU AHAMU B Poccuiickoin depepaunmn ABASKOTCS:

1-6 v 8 aHBaps - HOBOro4HWE KaHWKYnNbI,

7 AHBapsA - PoxaecTBo XpUCTOBO;

23 (eBpans - [eHb 3awmMTHUKA OTEYecTBa,;
8 mapTa - MexXayHapoaHbI XXEeHCKNIA OeHb;
1wmas - lMpa3gHuk BecHbl 1 Tpyaa;

9 mas - [leHb MNobeabl;

12 nioHsa - [eHb Poccuu;



4 HOS16pA - [leHb Hapo4HOro eAnHCTBA.

4.4. PaboTa BHe pabouyero MecTa (nocelleHve Y4UpexaeHUin n npeanpusaTUi,
KOMaHAMPOBKM) MPOU3BOAMTCA MO pa3pelleHno  HernocpeACTBEHHOro  PyKOBOAUTENSA
paboTHUKa. [Mpy HapylleHun 3TOro nopsgka Bpems OTCYTCTBUSI SABMSETCA HEABKOM Ha
paboTy.

45. PaboTHMKam NpefoCTaBAATCA eXerogHble OTMycKa C COXpaHeHWeM MecTa
paboTbl 1 cpegHero 3apaboTka.

E>xerofHblil  OCHOBHOW OMiaynMBaeMblii  OTMYCK NpefocTaBnsieTcss paboTHMKam
NPOAO/IHKNTENBHOCTbLIO 44 KaneHAapHbIX AHA. [py 3TOM OTNYCK A0/DKEH ObITb MCMNO/b30BaH
He no3gHee 12 wMecAueB Moc/fle OKOHYaHMA ToOro pabouyero roga, 3a KOTOPbIA OH
npegoctasnseTca. Hepabouve npasfgHUYHbIE OHW, NPUXOASALLMECS Ha Nepuoj OTnycka, B
YMCNO KasleHAPHbIX [HEeM OTnycKa He BK/HOYalTCA. TakXe B YMC/O KasleHAapHbIX AHel
OTNyCKa He BK/IIOYAETCA Mepuoj BPEeMEeHHOM HeTPyAOoCrnoCcO6HOCTU COTpYAHMKA Mpu
Ha 4N 60NbHUYHOIO JINCTKA.

PaboTHMKamMm C HeHOPMMPOBAHHbIM pPaboyunMm AHEeM MPefoCTaBNAETCA eXerofHbli
[OMNONHUTE/bHBIM OMnsla4yMBaemMblii OTMNYCK, MPOAO/DKMUTEIbHOCTb KOTOPOro COCTaB/seT Tpu
KasleHAaPHbIX OHS.

4.6. MpaBO Ha UCMNOMb30BaHMe OTMNyCKa 3a MepBblid rog paboTbl BO3HUKaET Yy
paboTHMKA MO WCTEYEHUM LLIECTU MECALEB €ro HenpepbIiBHOW pPaboTbl B OpraHM3auun.
OTnyckK 3a BTOPOI 1 nocnegytoline rogpl paboTbl MOXET NPefoCcTaBnATLCA B /1l060e Bpems
paboyero roga B COOTBETCTBMM C OYEPELHOCTbIO  MPELOCTaB/IEHUS  €XEerofHbIX
onnaymBaeMbliX OTNYCKOB (rpakom OTMYCKOB).

OuepedHOCTb npefocTaB/ieHNA OTMYCKOB (rpauk OTMYCKOB) YCTaHaB/IMBaETCSH
paboTogarenieM € y4eTOM MPOM3BOLACTBEHHOW HEOOXOAUMOCTU M NOXeNnaHU paboTHMKOB.

He nosgHee 1pekabpsA KaxXgoro roga paboOTHUK [O/MKEH COOOWUTb O CBOUX
NnoXenaHWAX B OTHOWEHUM OTMycka Ha Ccledylowunii  KaneHapHbli  rof CBOeMmy
HenocpeACcTBEHHOMY PYKOBOAMTENI0 WX HanpsiMylo B OTAeN KafpoB, onpeenvs MecsiL, U
NPOAO/IHKNTENBHOCTb KaXKAO0M YacTu OTNYCKa, [/ COCTaB/IeHMsA rpagmka OTnyCcKoB.

47. Tlo cornaweHunio Mexay paboTHMKOM U paboTogaTenieM  eXerofHbii
Orn/Jla4ynBaeMblii OTNYCK MOXET ObITb pa3fesieH Ha 4acTu. [Mpu 3TOM XOTA Obl ofHa U3
yacTel aToro oTnycka Ao/HKHa 6bITb He MeHee 14 KaneHAapHbIX AHEN.

OT3bIB paboTHMKA M3 OTMNycKa [OMNycKaeTcsA TOMbKO C €ro corfacus 1 rno npukasy
PyKOBOACTBa OpraHu3auuun. Heucnosnb3oBaHHasA, B CBA3M C 3TUM 4acTb OTMyCKa A0/DKHA
ObITb MpefocTaBfieHa MO BbI6Opy paboTHWKA B YAOOHOE [N HEro Bpemsi B TeyeHue

TeKylero pabo4yero roga wim npucoeanmHeHa K oTrycKy 3a cnegyrowmnii pabounii rog.



MNpn yBONbHEHMM PabOTHMKY BbINIAYMBAETCA [EHEXHas KOMMeHcauua 3a
HEeNCnoNb30BaHHbIM OTMNYCK, WA MO ero MUCbMEHHOMY 3asiB/IEHVMIO HEMWCMNOJ/Ib30BaHHbIM
OTNYCK MOXeT 6bITb NPefoCTaB/ieH C NOC/AeAYOLWUM YBO/IbBHEHUEM.

4.8. To ceMelHbIM O06CTOATENLCTBAM W APYTUM  YBOXUTENbHbIM  NPUYMHaM
paboTHUKY MO €ero MWCbMEHHOMY 3afB/IEHNI0 MOXET ObITb MpeaocTaB/ieH OTMyCcK 6e3
COXpaHeHWs 3aprniartbl, MPOAO/HKUTE/ILHOCTL KOTOPOro OMpefenserca Mo CornaweHunto
MeXay paboTHMKOM W paboTodaTenem.

4.9. PaboTHMKM, yCnewHo obyvarowmecs B By3ax, MMEKLWMX rocyfapCTBEHHYHO
aKKpeauTauumio, Mno 3a04yHOW WM BeyepHel (opmam 06yyeHUs, WUMelT npaBo Ha
[OMNONHUTENbHbIE OTMNyCKa C COXpaHeHMeM cpefHero 3apaboTka B COOTBETCTBUWU C

TpyAoBbIM KofieKcoMm P&,

5. cnonb3oBaHue TeneoHOB B OpraHu3aumum

51 PaboTHukam  ans MCMNONb30BaHUA B MPOWU3BOACTBEHHbLIX  Lensx
npefocTaBNATCA MOOWU/IbHbIE TeNledOHbI.

52. CyeTa 3a ycnyru CcBsi3n Mo MOOW/IbHbIM Tened)oHaM MpU  WNCMOMb30BaHUU
TeneoHOB B MPOU3BOACTBEHHbIX LEeNsAX paboTHMKOM OnnadynsatoTca paboTogarenem.

5.3. B cnyyae ytepy MoOWIbHOro TenegoHa paboTHMK caM obecrneymBaeT cebs
CpeACTBOM CBA3WN.

5.4. B uensix coKpalleHus 3aTpaT Ha Teniet)OHHbIe NEPErOBOPbl PAOOTHUK [0/MKEH:
- MCMOMb30BaTb 3/IEKTPOHHYIO MOYTY U COLNANbHYHO CETb;
- 1cnonb3oBaTb SMS-co006LLEHNS;
- NPU HaxoXAEHUM Ha TEPPUTOPUN OpraHu3auuun NS MeperoBOpoOB TakKXe MCMosb30BaThb

OYUCHbIE TeNneqoHbl.

6. MooLwpeHns 3a ycnexu B paboTe

6.1. 3a BbICOKOMPOMECCMOHaNIbHOE  BbINO/IHEHNE  TPYAOBbIX  0653aHHOCTEN,
MOBbILEHWE MPOU3BOAUTENBHOCTU TPYAA, MPOLO/KUTENbHYI W 6e3ynpeyHyo paboTty u
Apyrne ycnexu B Tpyde MPUMEHAIOTCA CreAytolmne Mepbl MoowpeHnss paboTHUKOB
opraHusauuu:
- BbINnnaTa AeHeXHOro Bo3HarpaxaeHUs B BUAe NpemMuii

LLIHarpaxxaeHne LUeHHbIM NogapKOM.

7. OTBETCTBEHHOCTb 3a HapyLUeHWe TPYAO0BOW ANCLMNIVHDI



7.1. 3a HapylweHue TPyAoBOM AUCUUNAMHBI  aAMUHUCTPaUMUS  NPUMEHSET
cnegyoLmne gUCUNNINHapHbIe B3bICKaHUS:
- 3aMeyvaHuve;
- BbIFOBOP;
- YBOJIbHEHME.

7.2. O Ha/lOXXEHUS B3bICKaHUSA OT HapyLuTens TPYAOBOM AUCUMUMIIMHBI LO/DKHbI
6bITb 3aTPeboBaHbl MMCbMEHHbIE 00BSACHEHMS. B criydyae 0TKa3a paboTHWUKA AaTb YKa3aHHOe
00BbACHEHNE COCTaB/ISAETCA COOTBETCTBYHOLWMIA akT. OTKa3 paboTHWMKa AaTb OOBSACHEHUA He
MOXET CNYXXUTb NPenATcTBMEM 151 NPUMEHEHUS B3bICKaHUS.

7.3. 3a KaxXgoe HapylleHWe TPyLOBOW AUCLUMNINHBI MOXET ObITb Ha/IOKEHO TO/bKO
OfHO AUCUMM/IMHAPHOE B3bICKaHWe. [Py  Ha/IOKEHUU  AUCLUNIIMHAPHOIO  B3bICKaHWUSA
JO/MKHbBI YYUTBIBATLCHA THAXKECTb COBEpPLUEHHOro MpoCTYrnKa, 06CTOATENbCTBA, NMPU KOTOPbIX
OH COBEpLLEH, NpeALleCcTBYOLLAA paboTa 1 noBeAeHNe paboTHMKA.

7.4. Tpyuka3 0 MPUMEHEHUN AUCLUNANHAPHOIO B3bICKAHWA C YKa3aHWeM MOTWUBOB
ero npumeHeHnss 06bABNSAETCA (Coo6LLaeTcs) paboTHUKY, NOABEPrHYTOMY B3bICKaHUIO, MOf
pacrnucky B TpexgHeBHbIA CPOK (He cuMTas BpEMEHW OTCYTCTBMA  paboTHUKA).
AvcumnnanHapHoe B3biCKaHWe MNPUMEHSETCA He Mo34Hee OA4HOro Mecsida €O AHA
oOHapy>XeHMst MpocTynka (3a WCK/IKYEHMEM CcfyyaeB, MpeayCMOTPEHHbIX TPYAOBbIM
3aKOHOJaTe/IbCTBOM), He cunTas BpeMeHU 60M1e3HN paboTHMKA, NpedbliBaHUA ero B OTMNYCKe,
a TakkKe BpeMeHM, HeobXoAMMOro Ha Y4YeT MHeHUs MpeAcTaBUTe/IbHOr0 opraHa
paboTHNKOB.

75. Ecnn B TeyeHwe rofa Co OHA NPUMEHEHUA AUCLUNJIMHAPHOIO B3bICKAHUA
paboTHMK He ByfeT MOABEPrHyT HOBOMY AUCLMMIINHAPHOMY B3bICKAHWIO, TO OH CYMTAETCHA
He MMeLWMM ANCUUTMIMHAPHOIO B3bICKaHMS.

AuncumnnnHapHoe B3biCKaHMe 40 MCTEYEHUSA rofa co AHA ero MpPUMEHEHUs MOXeT
ObITb CHATO agMUHUCTPaLMen No CBOeN MHULMAaTMBE, NO XOA4AaTalCcTBY HEnocpeACcTBEHHOIO
PYKOBOAWUTENSA W TPYLOBOrO KOJIIEKTMBA, €CNU  MNOABEPrHYThbIA  AUCUUNIINHAPHOMY
B3bICKAHMIO He COBepLUW/T HOBOr0O MPOCTyNnKa W NposiBUn cebs Kak [06pOoCOBECTHbIN

paboTHUK.

8. VHble BONPOCHI perynMpoBaHnsa TPYLOBbIX OTHOLUEHWIA
8.1 PaboOTHMK WMMeEeT MpaBO >KanoBaTbCA Ha [AOMNyLWEeHHble, MO ero MHEHMUIO,
HapyLlleHns TPyAooBOro 3akoHogaTeNnbCTBa W HacTosAwmx [MpaBun HenocpeacTBEHHOMY

PYKOBOAMTENH W  PYKOBOACTBY OpraHu3auun. PabGOTHWK BrpaBe MpPeAcTaBnsATb



NMUCbMEHHbIE MPeAIoKEHNS NO YAYULIEHUIO OpraHM3aumMm Tpyda v no Apyrum Bonpocam,
perynupyembiM HacToAwmmMmn Mpasunamu.

8.2. PabOTHMKM oOpraHu3auyuv A[O/DKHbI  MPU  BbINOIHEHUN  CBOUX TPYAOBbIX
06A3aHHOCTEN HOCUTb OPUCHYHO Ofexay.

8.3. PabOTHMK, NepBbIM MpULLEALWINA YTPOM B O(UC, AO/DKEH CHATb NMOMELLEHME C
CUrHanIM3aummn,

8.4. PabOTHUK, yXO4ALWNK NocnegHUM 13 opuca, AO/MHKEH BKIOUMTL CUTHAIN3aUMIO.

8.5. lMepen TeM Kak MOKWHYTb paboyee MeCTO B KOHUE paboyero AHA, paboTHUK
[JO/MKeH 3aKpbITb OKHA W1 ABEPU CBOEro KabuHeTa U BbIK/HOYNTL CBET.

8.6. 3anpewaeTca:

- YHOCUTb C MecTa paboTbl MMYLLECTBO, MpeameTbl WM MaTepuasbl, NpuHagexaime
opraHusaumn, 6e3 nofy4yeHnss Ha TO COOTBETCTBYHOLLENO pa3peLleHus;

- KypuTb B MecTax, rge B COOTBETCTBUW C TPebOBaHUAMW TeXHUKU 6e30nacHoOCTU U
NPOW3BOACTBEHHOM CaHMUTapUW YCTaHOB/IEH TaKol 3anperT;

- TOTOBUTb NULLY B npegenax opuca,;

- BECTU [ANUTeNlbHble NINYHble Tefne(oHHbIe pPasroBopbl (cBbiwe 15 MUHYT 3a pabounii
[EeHb);

- MCMosb30BaTb IHTEPHET B IMYHbLIX LIENSX;

- MPUHOCUTbL C COBOM UM YyNoTPe6NsATL aNKOro/ibHble HaNUTKKW, MPUXOAUTL B OpraHmn3aunio
WM HaxoauUTbCA B HEl B COCTOAHUM a/IKOroflbHOro, HapKOTUYECKOro WM TOKCUYECKOro
OMbAHEHUS.

8.8. PabOTHMKN, HE3aBMCMMO OT AO/MKHOCTHOrO MOMOXEHWUS, 00653aHbl NPOSIBNSATb
BEX/IMBOCTb, YBaXEHWE, TEPNMMOCTb Kak B OTHOLUEHMAX MexAy Co00il, Tak W npu
OTHOLUEHUSIX C KNIMEHTaMX W1 NOCETUTENAMMU.

89. C [paBuvnamn BHYTPEHHEro TPYAOBOro pacnopsgka AO/MKHbl  ObITb
03HaKOM/IEHbI BCe PabOTHMKMW, BK/IHOYas BHOBb MPUHUMAEMbIX Ha paboTy. Bce paboTHUKMY,
He3aBMCUMO OT [O/IKHOCTHOIO MOJIOXeHMs, 00s3aHbl B CBOeW MOBCELHEBHOW paboTe

cobnogatb HacToswme Mpasuna.
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